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Using computer based editing, sound is recorded onto a computer where the
recording is held on a computer “hard disk” as computer files, and can then
be manipulated using a computer application – in this case “Cool Edit 2000”.

This note necessarily assumes a basic working knowledge of personal
computers.
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The illustration shows the screen as displayed by the Cool edit application. 

· The Title Bar shows the name of the item being edited
· The Menu Bar is one means of access to the edit ing f unctions and

controls
· The Toolbar is an alternative w ay of access ing edit ing f unctions

and controls
· The Scroll Bar ind icates pictoriall y which part of the recording is

being shown in the Wave Windo w.  It can also be use d to chang e
the section displaye d in the wave windo w.

· The Wave Window is the main display and sho ws a visual
representation of part or all of the recorded item

· The Time Ruler shows the time of the sec tion of recording being
displayed.  It can also be use d to chang e the sec tion d isplayed in
the wave windo w.

· The Display Controls  control, which part of the recording, is
displayed in the Wave Windo w.

· The Transport Controls permit playback and recording , and operate
similarly to the buttons on a tape recorder.

· The Status Information area gives information abou t the recording ,
includ ing the length and posit ion o f the currently selected portion
(or length of the whole p iece if non e is selected.

· The Level Indicator shows the sound leve l of the item
playing /recording .
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The sound being
viewed is played
by means of the
play control. An
alternative to this,
which is often
useful, is the
spacebar on the
keyboard.  As the
sound plays, a white vertical line
moves across the wave window
indicating the playback point.

A Yellow vertical dotted line is known
as the “cursor”. This starts out at the
left-hand edge (beginning of the
recording) sound always plays
beginning at this cursor point.  The
cursor may be placed by means of a
single mouse click at the desired
point in the Wave Window. 

···· Silence is show n by a flat thin g reen line
···· The loud est no ises are the highest peaks of the green d isplay

Advanced Note
There is a second play button which operates in a slightly different
manner. This button will, when operated start playback at the
cursor, and continue until the end of the file is reached, irrespective

of the section displayed or selected.  The space bar will take on the function
of the last used of the 2 play buttons. 
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A section of the sound can be
selected by “dragging” (moving
the mouse with the left button
depressed). 

The selected section will be
indicated as reversed colours as
seen here.

The selection can be adjusted by
moving the mouse pointer near
the end to be moved and then
“right dragging” (moving the
mouse with the right button
depressed).

If the normal play control (as
above) is selected (or spacebar
pressed) only the selected item
is played.
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If only a part of the recording is to be
displayed, the Display Controls may be
used.  These work as follows:

1. (Zoom to selection)  fill s the wave window wi th the selected po rtion
of the recording

2. (Zoom in) shows more detail, showing on ly the centre portion of
the previous wave windo w view. (irrespective of which part is
selected)

3. (Zoom out) shows less detail, showing the sections of the
recording before and after the previou s wave windo w view.

4. (Zoom out to f ull ) shows the entire recorded item from beginn ing to
end.

The section viewed can also be changed using
the Time ruler or scroll bar. If the mouse pointer
is placed over the time ruler the mouse pointer
shows as a hand. If the ruler is dragged, the
display changes to reflect this.

Right dragging on the ruler selects a part of the
wave to zoom in to.

The scroll bar works similarly to scroll bars in
word processors and other applications.  Clicking
to the right or left of the green section moves the
view one screen to that side. Pointing to the
green section (mouse pointer shows as a hand)
allows the green section to be dragged, the
display will alter accordingly.

In addition right clicking or dragging on the scroll
bar can be used to alter the zoom factor to

display more or less of the wave.

Using these, and the playback control, different parts of the recording can
be viewed and played.

Note that whatever is displayed, playback will commence from the
beginning of the selected section or from the cursor, if the cursor or
selection point start is not being displayed, the display may jump to show
that point.
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Editing of material with Cool Edit is similar in concept to editing with a
Wordprocessor application. 

Cut: remove section and place in temporary
“clipboard”
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Copy: take a copy of the current selection and place
it in a temporary “clipboard”

Paste: insert a copy of the item currently in the
clipboard into the recording, at the position of the
cursor.

Using these cut, copy, and paste methods, material can be removed or re-
ordered at  will. This technique is the same as the Cut/Copy/Paste technique
used in other computer applications (Word processing or Drawing for
example)
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Audio editing with Cool edit is based around these same concepts, the cut
copy and paste commands being available in the edit menu or as toolbar
buttons

In addition to these the other simple editing
functions are:

Delete: deletes selected portion

Trim: Delete all except current selection

Undo : Reverses last action (equivalent to searching through the rubbish
bin!). Note that the edit menu shows what will be undone – i.e. What you
last did to change the recording.

Enable Undo : Makes the undo button work. Note that the Undo function
must be enabled before the action (deleting cutting pasting etc) that you
later want to undo is performed.

Select Clipbo ard: This is a new function in Cool Edit which allows the user
to hold information temporarily in 5 different clipboards.
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Mix paste: Various options are offered. They may be selected through the
use of the “dialog box” shown above.

· Paste mode:
 When overlap is selected, the clipboard material does not replace the
currently highlighted selection, but is mixed at the selected volume with the
current selection.  If the clipboard material is longer than the amount
selected, the clipboard material continues being mixed beyond the selection
end.

When insert is selected, the material for pasting is pasted as normal,
inserted into the material at the cursor.

···· Paste Source
Pasted material may be either from the clipboard, or from a separate
recorded item on the PC, when the From File selection is activated, the
Select File button can be used to locate the item.

Material may be pasted in as several copies end-to end, by means of the
Loop paste option.

������� �	�
������
�������� �	�

As with any computer material, audio material has to be “opened” and
“saved”. Cool Edit uses a system of opening and saving which is virtually

identical to the saving and loading of word
processor files for example.

The Commands may be found in the File
menu or using the toolbar buttons shown
here.

Opening is the reading of pre-recorded
material into the Cool edit application so that
the material can be edited. 

Saving is the act of placing the corrected material into storage, if this is not
done, your work will not be remembered!

Sound recordings are saved by the computer as “Wave files” and their
names always end in “.WAV” to denote this to the PC. We use files of type 
 "Windo ws PCM (*.WAV)"  
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